Applying for a job and working abroad e 9

Student job m

Why should we hire you? —
How to successfully apply for a stude

Nach einer Idee von Andrea Hielscher, Straubing und Carol Renner,

Wo finde ich einen Ferienjob? Wie bewerbe
ich mich erfolgreich? Und wie bereite ich
mich am besten auf das Bewerbungsgesprach
vor?

Spatestens wenn die Sommerferien vor der Tir
stehen, werden sich auch einige lhrer Schiler
diese Fragen stellen. In der Einheit lernen sie
systematisch Schritt fir Schritt, wie sie nach
einer Stelle suchen: Sie erstellen einen Lebens-
lauf, suchen nach einem passenden Job, ver-
fassen ein Bewerbungsanschreiben und finde
anschlieBend treffende Antworten auf Frag
die haufig in Vorstellungsgesprachen gestellt
werden.

igste auf einen Blick

Kompetenzen

Dauer
7 Schulstunden

Niveau
B1/B2

lhr Plus

Ubersichtliche How to sheets zum Erstellen
von Lebenslauf und Bewerbungsanschreiben
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6./7. Stunde: Preparing for a job interview
Material Verlauf
M9 Interview questions — an evaluation / haufig gestellte Fragen in ei

stellungsgesprach kennenlernen und die Antworten darauf bewert

M 10 Good answers in a job interview - reading a text / einen Text &
Antworten auf Fragen im Vorstellungsgesprach lesen; die eigene B
anpassen

Stundenziel: Die Schiiler wissen, welche Fragen in einem Vorstellungsges
konnen und wie sie darauf antworten.

_A}"é Sie finden alle Materialien im veranderbaren Word-Format s
L zierung auf der CD RAADbits Englisch Berufliche Schulen (CD

Materialibersicht

1. Stunde Gaining work experience as a teenager
M1 (Ws) Classroom survey — your previous work gkperience
M2 (Ws) How to get your first job — audio-visual ¢
2. Stunde Finding a summer job

M3 (Ws) Common summer jobs for students — fi
3. Stunde Writing a résumé

M4 (Ws) How to write a résumé — readin

M5 (Ws)

4. Stunde Composing a cover [&§ite

M6 (Tx) Writing a cover letter —

M7 (Ws)

5. Stunde Writing af¥a
M8 (Ws) Applyi j i pown application

6./7. Stunde
M9 (Ws)
M 10 (Tx) . i interview — reading a text

Bedeutung

)

(zusatzliches Material, in dem der Inhalt der H6r-Seh-Verstehens- y
aufgabe wiederholt und vertieft wird) {

o)
it

(

(zusatzliches Material mit Beispiel fiir ein Musterschreiben)
M8_Zusatz_B1/B2 (zusatzliches Material mit einem weiteren Beispiel fiir ein Stellenangebot)
M10_Zusatz_B2 (zusatzliches Material mit Karikatur fir den thematischen Einstieg)
M12_Zusatz_B2 (zusatzliches Material mit Rollenkarten fiir ein Vorstellungsgesprach)
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Classroom survey - your previous work experience M1

What are your classmates’ experiences with summer jobs or voluntary work? Interviewgiem!

Tasks

1. Interview your fellow students to find answers to the questions a)-g) on the
survey. Note down the number of times each multiple choice answer is giflen
by your fellow students as well as their answers to the questions.

2. Form groups of three or four and compare your results. Summarise
of work experience found among the students in your clas
information from your survey and write a text of about 100 words

© Thinkstock/iStock

Names of my interview partners:

a) Have you ever worked for pay?
O Yes: O No:

b) Have you ever done work without pay?
O Yes:

¢) How did you find your job?
O Family/friends:

[ Internet:
[ Other:

d) What kind of work have yo ?

e) What was trk?
:hat 3 g@¥sitive aspect of your work?

g) All in all, was the experience a successful one? Give reasons.
O Yes: O No:
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How to write a résumé - reading a text

The résumé, or curriculum vitae (CV for short), is simply a tabular presentation of facts
your education, skills, interests, and any relevant work experience you may have had. It i

style and structure. The text below describes five important skills that students can
résumeé.

Resume Skills for High School Students

Types of Skills High School Students Have

Your resume can include skills that you have learned in school, in
extracurricular activities, in sports, and in volunteering. For
example, if you have played football, soccer, basketball, or other
sports, you have teamwork skills. Were you the captain? You have
leadership skills.

RESUME

Have you taken a computer class or taught yourself how
software programs? You have computer skills. Almost everyo
has some level of communication skills. If you can c
conversation, present in class or write a paper for sch
communicating.

When you have successfully juggled personal a

group project? You have collaboration skills. D
reliable and dependable.

Top 5 High School Student Skills
Below are five skills that almost every hi
looking for.

1. Communication Skills
Communication is a skill that re

Every student has some experience
any class speeches or presentations?

Then you have developed vour oral con§unication skills. Have you taken any courses involving

Are mature, and whom they can rely on to show up on
#hhasize your responsible nature. Have there been times when you
& hhilities (in work, school, or even sports) due to your dependable
character? Iy @in your job application.

pect high school students to know all the skills they need for a job
7ill expect you to pick up new skills quickly. Emphasize times in the
new skill or technique with ease.

t or as a co-counselor at a summer camp. Include in your resume examples of times
d well as part of a team, such as a sports team, club, or music group.

Employers are always looking for employees who are good with technology, and luckily,
many high school students have that skill set. If you have any experience (either in school or
through extracurricular activities) working on particular computer programs, or doing any other
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Examining cover letters

Below you will find a job advertisement for camp counsellors in a summer camp.

Task 1: Highlight the important information that an applicant should be aware of in or,
whether he is suited for the job. State the requirements that applicants have to meet

Camp counsellors being hired for the new season!
Summer camp in America is one of the best ways of working and travelling abroad.

Camping season: June 15™ to August 27"
Important: You must be available for the entire camping season.
You must be over 18 years of age when camp begins.
You must not have a criminal record.

What does a counsellor do?

Summer Camp Counsellors live in the same cabins with their campers an
their group throughout their day's schedule. They organize games and al
including swimming, horseback riding, team sports, survival skills
Counsellor will love working with children, have a variety of gener e or more
specific skills they can share with their campers.
If this description fits you, apply to:

Margaret Whitney, Camp Personnel Manager
Margaret Whitney, Camp Persnel Manager

Lake Winnebasco Summer Camp

431 Coastal Road

Winnebasco, Wisconsin 53703

USA
WinnebascoCamp@wisc.com

of outdoor

SUMMER CAMP

YELLOWSTONE

Task 2: Together with a partner: Imagine
position of camp counsellor. Read and compar
Answer the questions a)-c): a) Which candidate
b) Which candidate would you rath hire? Give at
you have turned down improve his

a better impression on you? Explain why.
ree reasons. ¢) How could the applicant

Cover letter A

Susanna Kunstmann
Flurstralie 29

90750 Furth
susi3400@gmx.net

Dear Sir or Madam,
I'want to apply for the job ounse t Winnebasco Summer Camp. According to your website, you
are one of the blggest an camps in the northern United States, offering exclusive activities like
horseback riding unsellors at Winnebasco must have a lot of fun along with their hard

Presently, erman high school, and I hope to study biology and chemistry when I go to
university

$metimes been asked to monitor the younger pupils in the schoolyard, so I
y do not misbehave. Sometimes I agree with the teachers that parents today

reading to them and putting them to bed.

able to work from the beginning of July. My training and skills in various sports as well as
a babysitter will make me a competent counsellor, and I am sure [ would enjoy being at
Winnebasco: to hear from you soon. Thank you for considering my application.

Yours faithfully,

Susanna Kunstmann
Susanna Kunstmann
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Burger Queen

if you have the will to grill,

you're ready for Burger Queen,

We sell the basE hamburgers o

depehdqbte and c&i‘. w&v\ to provnduhg
excellent service. | ”

© Thinkstock/iStock

Erlauterungen (M 8; 5. §

In dieser Unterricht
Bewerbung schreiben.

enden ihr erworbenes Wissen an, indem sie eine eigene

Zu Beginn schreilan Si ips vriting a good application” als stummen Impuls an die Tafel. Die
Schiler samgp terri ach Tipps, die Sie an der Tafel notieren. Den Tafelanschrieb
) nd erganzen den Kasten gegebenenfalls.

wahlen die Lernenden diejenige aus, die ihnen am meisten zusagt,
, die einen Lebenslauf sowie ein passendes Anschreiben enthalt.

D 30 befmdet sich ein weiteres Stellenangebot, dass Sie den %7

differenziertes Feedback.
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RAABE

KLASSE SCHULE

Der RAABE Webshop:
Schnell, iibersichtlich, sicher!

ssssssssssss

Innovative Unterrichts-
materialien & Praxishilfen
fur Lehrer & Schulleiter

> RAABE TOPSELLER

AAAAA

Ich suche ...

Wir bieten lhnen:

rIQ Schnelle und intuitive Produktsuche @ Ubersichtliches Kundenkonto

I ' Komfortable Nutzung tiber E@] Hohere Sicherheit durch
E —

Computer, Tablet und Smartphone SSL-Verschlusselung

Mehr unter: www.raabe.de
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