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A.L8

Basic skills — Presenting your company

Organising a trade fair event — Ein Produkt auf
einer Messe bewerben und prasentieren

Mathias Geiger

Im Rahmen einer vorgegebenen berufli
gewahltes Produkt aus ihrem Einsatzfeld 8
mit den dafiir notwendigen kommunikativé
die Lernenden ihr Produkt g

bewerbenie Auszubildenden ein individuell
esse. Dabei setzen sie sich sukzessive
zelschri®len auseinander. Am Ende prasentieren
nd flhren dort ein Verkaufsgesprach.

KOMPETENZPROFIL

Niveau:
Dauer:
Kompet L. Schreiben: ein Memo, eine E-Mail und einen Werbetext
rfassen; 2. Grammatik: Fragen stellen, Konditionalsatze |1l
rwenden; 3. Lesen: pragmatische Texte lesen; 4. Sprechen: ein
Produkt prasentieren, ein Verkaufsgesprach fiihren, Wortschatz
anwenden

Bereiche: marketing, sales talk, trade fair, product presentation
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Auf einen Blick

Zu dieser Einheit steht eine libergreifende LearningApps-Kollektion zur Verfiigung, de
wichtigsten Inhalte der Materialien digital wiederholt werden kénnen:
https://learningapps.org/watch?v=p8s6sgzia23

1./2. Stunde
Thema: Reading and writing memos and reading stra
M1 Marketing your company’s product / Die #fruktur eines Memos
kennenlernen (EA); einen Informationsteflesen (PA); eine Statisti
erschlieBen (PA); ein Memo verfassen (EA
3. Stunde
Thema: Practising reading skil
M2 Brush up your reading ffectively / Das eigene
N
S
4./5. Stunde 2
<
o
Inhalt: Speaking and p ting information ©
M3 e marketing potential of a trade fair event /
hema trade fairs erarbeiten (EA; GA)
M 4 on [ Informationen sammeln und strukturieren; eine

(EA; PA; GA)

yang und digitale Endgerate

riting an email and practising if-clauses

How to write emails successfully / Die Struktur einer E-Mail kennenlernen;
eine E-Mail korrigieren und verbessern (EA; PA)

What if ...? - Discussing the trade show in a team meeting / Die Bildung
und Verwendung von If-Satzen wiederholen (EA); eine Diskussion zum
Thema trade shows durchfiihren (GA)
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8. Stunde

Thema: Finding a product

M7 Offering the right product — Working out the company’s product / Ein
Schreibgesprach zur Produktfindung fiihren und die Ideen prasentieren
(GA)

9./10. Stunde

Thema: Writing a catalogue text and an email

M8 Advertising your product with the RADAR-strategy / Ein erbetext fur
den Messekatalog und eine E-Mail schreiben (EA; PA)

11./12. Stunde

Thema: At the trade fair — Sales talk and produ

M9 Interacting with people at the tr i isentieren
und Verkaufsgesprache fiihre

Minimalplan

Sie haben nur zwei Doppelstunden erfij ? Minimalplans kénnen Sie die

wichtigsten Inhalte erarbeiten. Der FoRgs (€€ abauf dem®monologischen und dialogischen

Sprechen.

1./2. Stunde: Marketing yo " Discussing the marketing M1,M3

potential of a trade fair gffé

3./4. Stunde: Offeringds =Working'out the company’s product / M7,M9

Interacting with people a%
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Marketing your company’s product

launch a product in your work field. The material will guide you through the sin
up when dealing with a product presentation.

Info: What is a memo?
A memo is a specific type of text that businesses use for internal com
instructions, ask questions or state information on different ma
are for internal usage only and focus on the content rather tha
should be understandable even without a previously shared municative co@axt. Further,
memos follow clear structures.

A typical memo can follow this pattern:

[company’s title for memos]
TO: [states recipient, posjtion |

3 FROM: [states sender, p company]

4 | DATE: [states date] <
5 SUBJECT:  [sumsup i
6  [1*paragraph: contains conte ening] (— Briefly outline the context.) %
7  [2™ paragraph: contains actual t (= A suitable heading above the paragraph is

needed.)

further possible ing on the context and the content

[discussion paragrap i ntains well-backed answers to previously asked
questiog
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M7
BeE

Offering the right product — Working out the company’s
product

Now that the decision has been taken that a trade fair event is the
right marketing environment for your product, you need to focus
on what you can offer best, based on the industry which you are
familiar with.

Tasks

Work in groups of four. Prepare a sheet of paper by dividing it in

four questions into each segment.

1. Each person sits in front of one of the four segments.
your segment.

choice regarding each aspect.
5. Present your ideas to the class.

1. What could be your prod
Note down a particularly im
that does not pro

t product your company offers. If you work in a field
think about a product that is helpful in your own

TIP: Important phrases
wduct:
cient, precise, handy, easy-to-use, to be necessary for doing sth.,

« Our product is outstanding / important because ...
We have chosen the following name for our product because ...
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Interacting with people at the trade fair booth

Finally, the day has come when you present your product at the trade fair stand. Now it is time
to present your product and engage with people in conversations. Don't forget: Your aim is to

successfully deliver to the visitors why your product potentially improves their lives.
Tasks
1. Work in groups of four. Always two people present their products to the others in turfis.
Use the tips in A. The listeners take notes in the box. You may ask questions duri
presentation. Think about questions you wish to ask the salesperson.
Field in which product is

used / product name:

What’s good about the
product?

Further questions: \
ld engag

2. After each presentation, the presenters and the listener
outlined in B.

A. Presenting your product at the booth

advertise a product to the person inter&fed. t& ital letter stands for one word that plays a
particular role in the strategy.

Attention Saftd outline™a problematic situation in which your

Interest

Desire
iss out on this product, it provides the best service possible in
of .../ Three reasons why you need ... in your life ... / Hear for
the voices of customers who bought our product in the past ...

you buy now, ... / Should you consider buying from us today, we are
happy to offer the following service ...
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