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“Why should we hire you?” - How to successfully apply for a student job

Composing a cover letter

Tips: writing a cover letter

A cover letter is usually no longer than one ffll pa
follows the format of a business letter (or some a for

generally

What to include in your cover letter:

act details: name, house
street, city, postal code,
er, email address

propsivin iring manager’s first and last
Araaan e, title, organisation, house
onaann

ber and street, postal code
3: The date

4: Dear Mr/Mrs/Ms + hiring
manager’s last name (if not known,
simply “Dear Sir or Madam”)

5: Specify the job/position you are
interested in. You may add where you
have found the advertisement.

6: Specify the time period when you
are available.

7: Specify your skills relevant to the
job (usually found in the job
description) and previous
experiences that might qualify you.

8: Suggest how you want to stay in
contact.

9: Finish off with a complimentary
close (e.g. “Yours faithfully”).

10: Your signature and your name in
print
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“Why should we hire you?” - How to successfully apply for a student job

Examining cover letters

I. Below you will find a job advertisement for camp counsello
camp. Highlight the important information that an ap
aware of in order to decide whether he is suited fo
requirements that applicants have to meet.

CAMP COUNSELLORS BEING HIRED FOR THE SEASO

Summer camp in America is one of the best s of o andflravelling

abroad.

Camping season: June 15% to August

Important: You must be availa e calmping season.

They organize gani\s @ : of outdoor activities, including
swimming, horseback

A really goodg£a ellor will love working with children, have a
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G.6 “Why should we hire you?” - How to successfully apply for a stud

Topic 4

responsible for hiring the right applicant for the positj
counsellor and answer the following questions.

e  Which candidate makes a better impression on you?¥

e Which candidate would you rather not hire? Give

e How could the applicant you have turned d
letter? Give at least three examples.

Cover letter A

Susanna Kunstmann

FlurstraBBe 29
50 Furth

usi3485@gmx.net
Dear Sir or Madam,
I want to apply for the job of Camp Counsello mmer Camp. According to
your web site, you are one of the biggest and best northern United States
offering exclusive activities like hor t camp counsellors at
Winnebasco must have a lot of fun alon their hard work. | would also welcome the
opportunity to spend some time in the Unit tes as | have never yet been abroad. This
would be an important expe r my future career as a natural scientist.
Presently,laminyear 11ata aschool,’and | hope to study biology and chemistry
when | go to university at the e
During school breaksdes iRgs been asked to monitor the younger pupils in the

= campers in group activities and games as well as make
ules and are qulet in the cabins after I|ghts out at nlght lalso
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“Why should we hire you?” - How to successfully apply for a student job

Writing an application

Now that you have written your first CV and learnt
time to test your skills!

Tips on writing a good application

What can you contribute to satisfying the needs of the
motive for applying will be different from their moti
should stress not what you hope to get out of th
motivations might be for choosing you for their
other words, not what you want to get.

Writing an application

I. Below you will find four job adve

ic5

what makes a good cove

what'you have to give, in

round 3:30. Other responsibilities

Interested? Send your application to
babysitter-wanted@e-mail.com

= } Job Reference No. 9140020

ght-year-old twins who need to be picked up
nearby school every day. Typical pick-up time

ework and light housekeeping. Our hours vary but
11 most often be home between 6:30 and 7:30pm, so
ve would need you for 3—4 hours a day.

include supervising

Unterrichts-Materialien Englisch Sek. |1
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C.16 The many faces

Topic 3

India’s social structure

Part1
Today, India is theoretically a democratic country of equald] eafity sh
a different picture. From the days of the Mogul

Empire, India inherited a caste system, which
divides Hindus into four main categories: The
s Brahmins (priests, teachers and scholars) are
the highest group, followed by Kshatriyas
(rulers and warriors), Vaishyas (farmers,

merchants and professionals), and

Shudras (artisans, labourers, and

d
10 servants). A large group of people - e
the untouchables (“Dalits” i
today’s language) - are outside Dalits

the caste system and h
traditionally held the most undest
the disposal of garbage. Mahatma Ga

e jobs, such as the cleaning of toilets and
i called them Harijans (“Children of

20 51 rict and played an important role in society,

er) caste as their child. In arranged marriages the bride’s
dowry (money, goods, or both) to the husband’s family.
aficial pressure placed on the bride’s family often resulted in
e bride when her family refused or failed to pay additional

young women, many of them new brides, were murdered in so-
30 called ‘dowry deaths’. Although the practice of arranged marriages is still alive

in tradition-conscious families or in rural areas, caste barriers are weaker and
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The many faces of India C
ic3

Worksheet: India’s social structure

Working with the text

I. Read the first part of the text. Find the passage whichinfor that

a) the division of Hindu society has a long traditi

O Only saw
photograph

@ Phone/e-mail
exchange

B Met

0% 20% 40% 60% 80% 100%

an Development Survey

Source: India
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C.16

The many faces o

Topic 3

Comment

3. Write a comment expressing your opinion
on arranged (not forced) marriages.

Language

4. Read part two of the text. Supply the missing for

the table below.

Noun Verb Adjective

prosperity

discrimination

abuse
reliable
emancipated

con

succession

desperate

economical

32
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The many faces of India

5. Collect expressions connected with the word field of “crime”. F
from the text and decide which column they belong to (eit

crime (using
physical force)

rape

Ex g{ment on Prime Minister Modi’s words:

ant to ask every mother and father, you ask your
datghters, ‘Where are you going, who are you going
But do you ever ask your sons these questions?

After all, those who rape are also someone’s son.”
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